Respondus for Desire2Learn
Important: Remove all Respondus versions from your desktop
before installing the new version.
. From the Control Panel of your Windows desktop, click on
Add/Remove Programs.
. Locate Respondus 3.5 Campus Wide, and remove the software.
. Also, remove the Respondus Equation Editor 4.
You will need to be sure all other apps are closed, and you may
even need to Restart your system to remove this properly.

Respondus can now be located on the My Mansfield Page

1. Login to My Mansfield

2. Go to the box on the left side of the screen titled
“MyMansfield”

3. Click on the Faculty Information Link

4. The Respondus Folder should be the first one on the screen

5. Click on the Respondus Folder, then click the link for
Respondus 4.0.2

6. Click on Run. If you select Save, rather than Run, you may
want to save the file to the desktop to make it easier to locate,
and install later.

7. When running the program it should take you to the
InstallShield Wizard for Respondus, click next at the bottom,
then click on the circle with “I accept the terms of this license
agreement”, and click on next



8. The next screen will display where the file will automatically go. It should be
placed in C:\ProgramFiles\RespondusCampus4. Click next to go to the next
page. You do not need to change this setting.

Respondus 4.0 Campus-Wide - InstallShi

Choose Destination Location
Select folder where setup will install files.
Install Respandus 4.0 Campus-Wide to:
C:AProgram Files\RespondusCampus 40
<Back  J{_ N . | Cancel

9. The next page will say where your documents will be stored. It is suggested
that you change this folder to “My Documents” to keep your data stored in the
same area as other documents on your hard drive. The default is c:\Respondus
Projects, and that is fine, as long as you make sure to routinely include this folder
in your hard drive backups.

Choose Folder §|

Please select the installation folder,
Respondus 4.0 Campus-Wide - InstallShi... | Path:
Projects Folder Locati = r
tojects Folder Location | C:\Documents and Settings\ TEASTICOM My Documents |
Directories:
Fespondus Projects stores all of your documents: @ IETIdCache s
c:\Aespondus Projects ' @ Local Settings I
{aw} 1y Documents —
L.E) My Recent Documents
I5) MetHood
|C5) PrintHaod
|C5) PrivaclE I
= Cmm AT~ —
< | | *
< Back || Meut > | [ Cancel ] [ oK ] ’ Sancs ]

10. The next screen will ask you if you would like to begin to install the
program. Click install.



12. After the installation completes a screen will pop up asking if you would
like to install Respondus Equation Editor. Exit all Windows programs before
you click yes. After exiting all programs, click yes.

If you have other programs running, and the Equation Editor doesn’t
install, you will need to close all open programs, and restart the
Respondus4Campus.exe.

Respondus Equation Editor Setup Error E

@ Respondus Equation Editor Setup carnot be run while other applications,
especially word processors, are running as they may
interfere with Respondus Equation Editor Setup's ability to install fonts.

Please quit all applications and run Respondus Equation Editor Setup again.

The “Repair” option is selected for you by default. Leave this selected, and
click Next. This should take you to the Equation Editor installation.

Respondus 4.0 Campus-Wide - InstallShi...

Welcome .
Modify, repair, or remove the program. -
‘welcome to the Respondus 4.0 Campus-wide Setup Maintenance program. This program lets
you modify the curent ingtallation. Click one of the optiohs below.

@fgpai
Reinstall all program features installed by the previous setup.
() Remove
@ Remove allinstalled features.

13. Another screen will then come up with an option to Install or Remove.
Make sure Install is selected and the destination file is set as C:\Program
Files\Respondus Equation Editor. If all the settings are correct, click OK.

BIGIEY

Respondus Equation Editor 4 Setup




14. A screen will then come up to view the Read Me instructions that will
guide you through the program to help you get familiar with it.

= [ ]

Respondus Equation Editor 4 Setup

Respondus can be accessed from Start - Programs in Windows

The following information is required on installation

Institution Name: Pennsylvania State System of Higher Education

Local Support Contact(s): Kathleen Howley khowley@passhe.edu Robert Hails
rhails@passhe.edu

Installation Password: Please login to the D2L interface for the password. It will be posted in
D2L on the “My Home” page in the widget — MU Faculty Resources. Please be aware that the
password expires annually, and it will be updated in the widget.

Once you have input the license information, click OK to update your version of
Respondus. If you are not prompted to update, select Help - "Check For Update"
on the Respondus toolbar.
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This is what Respondus looks like when installed:

¥ Respendus - Untitled
Bl Edit View Help
s i)

Now that the Respondus program is working, follow these steps:

1. Change the Current Personality to Desire2Learn.

Choose CMS Personality FXI

Pleasze select the Courze Management Spstem 0k
"Perzonality' to work in. ou can change to a -
different personality from the Start menu,

2. Click on the Create button to type up a new exam.

Mame of File: | [e.g. History test-1]

Description: ‘

Type of File

* Exam Create an exam fils.

" Survey Create a survey file. Survey files are similar to exam files, except that
they lack conect answers, point values, and feedback.

oK | Cancel | Help |

3. Type a name for your exam file.
4. Type a brief description then click OK.
5. Choose the type of question on the left side, then:



a) Titles of Question- create a short descriptive title, then you can
perform keyword searches on this title; it is also useful when using
test pools.

b) Question Wording- type the actual question.

c) Answer- type the correct answer/s and other incorrect answer/s.

d) Select the Correct Answer.

e) Point Value- enter a value or keep it at 1.

f) Save changes and preview.

If you open a Quiz/Exam that was created by Respondus for Bb, you
should see the following message:

You can Replace the Current File or save it with a new file name.

Converting Between CMS Personalities E|

Changes made to questions during the conversion are lizted below.. Y'ou can replace
the current file with the converted file, or zave az a new file [recommended).

Mo changes to the questions were needed for thiz conversion,

rou may still wizh to uge the 'Save Az’ option i caze you later make changes that aren't compatible
with the ald CMS persanality.

Replace Current Filz | Save bz Mew File »» | |

Now you can publish your exam to Desire2Learn

1. Click on the Preview & Publish tab
2. Select Publish — Publish Wizard



3. Click on the down arrow in the area for the Desire2Learn Server, and
select Add New Server. If you use something generic, like D2L

Connection, you should be able to reuse this server info each time.
Publish Wizard @

1. Type of Publish
& Publishia singie course
 Batch Publish to muliple courses

" Export @TI XML for manual upload to Desire2Lean

2. Choose an existing server, or "add news server'' to add settings information for a new server

Desire2l samn Server 4|

Settings:  |Choose "add new server” or an existing server Edit Settings
above

3. Press [Next] to connexct to server

4. Select “No, | want to enter the server settings manually.”
Add New Server Settings §|

Preconfigured server setiings may be available for:
Pennsylvania State System of Higher Education

" “es, check for preconfigured server settings

" Mo, | want ko enter the server settings manuallé

Mexst > Cancel Help




5. Access D2L, enter your course, and copy the URI into the next screen:

DesireZLearn Server Information

1. DOpen your brawser and login to the Desire2learn account you wish to uze. Mavigate

3. Press Extract

Server Domain |mansfield. desireZlearn. com
Extract >

Server Port (443 Secure Server? W ez, HTTPS: A ahwaps

4. The information below must be entered manually, then press the O, button:

Description |Chaptel 1 [text to display in the servers list, e.g. "UCSD login']

Uzer name |tbastion@mansfield.edu Paszword | *********

™ Remember my User Name and Password [zave them on this computer] -
If thiz iz a shared computer, un-check this boxl

! " oK
to the page that lists the courses availabls, then gao to any one of the courses. _

2. Copy the "Address" of the page fram the broweser to the box below. Eancel

|https: Hfmansfield. desireZleam. comdd2l/org T ools/ouHome/ouHome. asp?ou=16 Delete

X

6. Click on the Extract button, and the server info
automatically.

7. Type a Description for your quiz or exam.

rmation will appear

8. Enter your D2L Username & Password, and click on the Next button.

Note: This is your email account information —
Publish Wizard §|

1. Type of Publish
% Publish to single course
" Batch Publish to multiple courses

" Export TI %ML for manual upload to Desire2Leam

2. Choose an existing server, or "add new server'' to add settings information for a new server

Desre2learn Server =
Seftings:  |Server: mansfield. desie2leamn. com Edit Settings
Fart: 443

HTTPS: Yes
User: B5tbastioni@mansfield edu
[Uzer/Paszword will not be zaved)

3. Press [Mext] to connect to zerver

< Back | Nest > | Cancel ‘ Help |

same as D2L login.

9. The default setting is correct, if you are publishing to one course.



If your Username & Password are correct, you should see the following
screens:
10. Make sure the correct course is listed in the “Choose Course to Publish
to” box.
Publish Wizard E|

1. Choose Course to Publish to

2. Create/Replace Aszsessment Type
Quiz
{* Create new quiz |Challenge Ewxam

" Feplace existing quiz | -

Self Assessment

™ Create new self test |Chal\enge Exam

" Replace existing self test | -

Guestion Library Section

" Create new section |Chal\enge Exam

" Replace existing section | -

w

Additional Options for Agssezsment Tyupe
W 2pply Settings
W Apply Random Sections

4. Press [Nest] to publish to server

< Back | Hext > Cancel | Help |

If you haven’t used Respondus Settings or Random Sections, then none

of these will be transferred into D2L.

Once the questions are transferred into D2L, you should see a message
that the process has completed successfully.

Click Finish, and check your course in D2L.
Note: Access using “Quizzes” on the Navigation in your D2L course.



Publish Wizard X

1. The status alter sach step of the Publish

Fespordus 4.0.1.02 October 9. 2009
DL men (PR 1.1 Octabm, 2005

Sonl DipsreL e Publeh
~ Eupoiting quiz seltirgs..
" Settrgs successhuly sopoded.

* Erealirg reve assessnend

- Exporting quiz questions.
* 104 question(s) successbuly exported

- Cottpleted tuccasituly ~

[ Fein | cace | tew |

Follow these steps to retrieve an exam from D2L

Click on the Retrieval Tab, then click on the Retrieve Questions button

'R Respondus - Untitled |;||§”E|
File Edit WYiew Help
= v %
( Start Edit Settings | Ereview  @TETIE] Desire2Learn |

Retrieval Retrieve Questions

Use this option to retiieve questions from a DesireZlearn server and create

Retrieve Questions Retrieve | s new Respondus file.
Questions




2. Onthe drop down menu, select -add new server-, on the screen that pops
up select No, | want to enter the server settings manually. Hit next.

Add New Server Settings g|

Preconfigured server settings may be available for:
Pennsylvania State Spstem of Higher Education

" “Yes, check for precorfigured server settings

* Mo, | want to enter the server settings manually

| Mext » | Cancel Help

3. Copy the Address of the course homepage in the space for #2, and then

press m to make the server domain and port appear. Fill in the
quiz/survey description, and your username and password (you can opt for
Respondus to remember them in the little box), then click OK.

Desire?l earn Server Information E|
1. Open your browser and login to the Desirs?Learn account you wish to use. Mavigate
to the page that lists the courges available, then go to any one of the courzes.

2. Copy the "Address" of the page from the browser to the box below. Cancel

4

|https:a"a"mansfield.desireZIeam.coma’d2la’lp.-’homepage.-’home.d2l?0u=1 G070 Delete

3. Press Extract

Server Domain |mansfield.desire2leam. com
Extract »>

Server Port 443 Secure Server? W ez, HTTPS:// always

4. The information below must be entered manually, then press the OF button:

Description |MU COUISE Name quiz [text ta display in the servers list, eg. "UCSD login®)

Username  |camardacn2d@mansfieldedy  Password |

v Remember my Liser Name and Password [save them on this computer] -
4F thiz iz a shared computer, un-check thiz boxl H

4. Click Next on the screen that pops up (it just restates your server settings).
Choose which course you want to retrieve from in the drop down menu,
and then click the circle next to what you want to retrieve from the course
(a quiz, survey, self-assessment, or section of the question library).



5. Now select what exam you want to retrieve by clicking the drop down
menu, enter a description for the exam being retrieved, click next.

Retrieve Questions Wizard Pz|

1. Choose Course to Retrieve from

|[2D1 05 Lx34-9993-99) MU Courze Mame j

2. Retrieve Assessment Type

* Quiz |Sample Quiz j
~ Fespondus Introduction ~
Survey Respondus Test for D21

sample mu test
™ Self Assessment

Testing Matching Quiz Questions
" Question Library Section IUNV Quiz v

3. Enter a name for the new file

|sample quiz

4. Press [Mext] to retrieve from server

< Back | Mext » | Cancel Help

6. A status window will pop up and will tell you if your exam was retrieved
successfully. If so then click Finish.

Retrieve Questions Wizard F§|

1. The statuz window below will update after each step of the Retrieve process.

Respondus 4.01.05 March 30, 2010
Degiredleamn IPR 1.1 May, 2010

- Start Desire2leam Retrieve -

* Retrieving assessment guestions...

* Imparting quiz...

* Opening new Respondus document....
* Imparting question(s)...

* S aving new Fespondus document. ..
* 3 question[z] succezsfully imported.

-- Completed successfully --

| Finizh | Cancel | Help |

7. Now you can edit the exam and put it back into D2L, change the settings, or
save it to your hard drive.
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