GRADUATE ASSISTANT POSITION

REQUEST APPLICATION

2018-2019 Academic Year

Instructions:  Download the request application, complete all information, and send completed Graduate Assistant Position Request Application to cmartin@mansfield.edu  

Position Title __________________________________________________________

Supervisor(s) (must list all intended supervisors) _____________________________

______________________________________________________________________
Source of Funding  Check one:

____Provost Office Funded    ____Student Life Funded    ____Special Projects Funded

Types of Funding Check all that apply:

____Tuition Waiver    ____ Stipend    ____Other (Specify)_____________________________________
Term of Assistantship  Check one: 


Job Description Application for a Graduate Assistantship Position

Instructions

Submit a proposal narrative that: 

1. Provides a position title and one-paragraph overall description of the assistantship position/job description.
2. Lists:

a. The essential responsibilities and duties of the graduate assistant.

b. Other responsibilities and duties of the graduate assistant.

c. Basic skill requirements (i.e. typing, filing, lifting, driving, teaching, speaking, computer, etc.). 

3. Provides a rational that specifically:
A. Identifies the contribution this position makes to the achievement of Mansfield University’s mission.  (one paragraph)

B. Describes how this position contributes and benefits the mission of the sponsoring department/program. (one paragraph)

C. Explains with specific examples how this position provides an experience that will enhance the educational and professional development of the graduate assistant.  (one paragraph)
4. Includes the following signatures:
Submitted by (type):  ____________________________________



Signature:  __________________________________

Date: ________________

Program Director (if applicable):
​​​​​​​​​​​​​​​​​​​​​​​​​Signature:  __________________________________

Date: ________________

Chairperson:

Signature:  __________________________________

Date: ________________

Dean:

Signature:  __________________________________

Date: ________________

Option 1: Full Time �(9 GR cr hrs per semester)�Term(s) of appointment:  �Fall: August 27th-December 10th�Spring: January 14th –April 29th ��Total stipend: $3510.00��Total assistantship hours required: 450 (FA 225 SP 225)��Assistantship hours per term:  Fall: 15 hrs wk/15 weeks=225�Spring: 15 hrs wk/15 weeks=225 


(with spring break week off.)�





 Option 2: Part Time �(6 GR cr hrs per semester)�Term(s) of appointment:  �Fall: August 27th-December 10th�Spring: January 14th –April 29th��Total stipend: $1755.00�Total assistantship hours required: 225 (FA 112.5 SP112.5)�Assistantship hours per term:  Fall: 7.5 hrs wk/15 weeks=112.5�Spring: 7.5 hrs week/15 weeks=112.5 


(with spring break week off.)�





 Option 3: 3 Semester GA �Typically ONLINE students�(6 GR cr hrs per semester)�Term(s) of appointment:  �Fall: August 27th-December 10th�Spring: January 14th –April 29th Summer: Session I only 


Total stipend: $3369.60�Total assistantship hours required: 432 (FA 180 SP 180 SU 72)�Assistantship hours per term:  Fall: 12 hrs wk/15 weeks=180�Spring: 12 hrs wk/15 weeks=180 �(with spring break week off)�Summer: 12 hrs wk/6 wks=72


Summer: 15 hrs wk/6 weeks=








Option 5: Part Time �(6 GR cr hrs per semester)�Choose one Term of appointment� Fall: August 27th-December 10th   OR � Spring: January 14th –April 29th ��Total stipend: $877.50�Total assistantship hours required: 112.5�Assistantship hours:  �Fall: 7.5 hrs wk/15 weeks=112.5�OR�Spring: 7.5 hrs week/15 weeks=112.5(with spring break week off.)








Option 4: Full Time �(9 GR cr hrs per semester)�Choose one Term of appointment� Fall:  August 27th-December 10th   OR � Spring: January 14th –April 29th 


Total stipend: $1755.00�Total assistantship hours required: 225�Assistantship hours: �Fall: 15 hrs wk/15 weeks=225�OR�Spring: 15 hrs wk/15 weeks=225 


(with spring break week off.)





Option 6: Other 


Special Circumstances�Term(s) of appointment:� Fall: Aug. 27th -Dec. 10th� Spring: January 14th – April 29th �Full time status �Part time status�Stipend�Tuition�Room�Board�Other _______________________


___________________________________








