
Authorization Request for Summer Non-Instructional Assignment 





This form must be submitted to the Dean of the Faculty, North Hall, in advance of assigning a faculty member to non-instructional summer work.  If the request is approved, the information will be used to generate a summer contract.








Department: ____________________ Faculty member affected: ________________________





Dates of assignment: 	____________	through   __________





			____________through ___________


�Fund Center _____________________





This specific duties associated with assignment include:




















Credit equivalent for alternate assignment:    ______ Credit Hour Equivalent  


or


          ______ Biweekly Pays Requested





The assignment is necessary due to (Please justify fully):

















Submitted by: ________________________________  Date: _________________________


			Chairperson or Director








Authorization:	[  ] Approved	      [  ] Denied         [  ] Hold until ________________________





[  ] Approved as modified: _____________________________________________________





__________________________________________________________________________








___________________________________		      Date: _________________________


                 Dean of the Faculty		





Notification of Action: 


Faculty Member, Department Chair, Registrar, Provost’s Office, Payroll





Rev. 6-24-10








