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Mansfield University Psychology Department Portfolio Guide


The student portfolio is a record of each student’s academic goals, objectives, accomplishments, and future plans. Students initiate their portfolios in PSY 1151, Psychology First-Year Seminar, and complete the final portfolio in PSY 4490, Senior Seminar. The portfolio is designed to serve as a resource for students, advisors, professors, internship supervisors, prospective employers, and so forth. As a measure of our program’s effectiveness, a sample of the portfolios submitted is reviewed by the faculty at the completion of the Senior Seminar each semester. A well-done portfolio demonstrates a student’s skills, knowledge, and values across a variety of tasks and objectives. The portfolio contents are based on outcomes identified by a national task force on undergraduate learning goals and outcomes (Halonen et al, 2002) and the Mansfield Psychology Department faculty. Each content or competency area should contain the best sample or demonstration of a student’s ability in that area. The content areas for the portfolio are:

I.
Foreword to the Portfolio (See guidelines)
II.
Goal Statements & Career Planning

A. Your personal strategic plan: Values, mission, vision, strategies
B. A neatly typed Senior-Year Goal Statement.  This should identify your major post-graduation goals. (PSY 4490)

C. A neatly written or typed First-Year Goal Statement.  This will reflect your original goals and objectives when you entered the Psychology department.  (PSY 1151)

D. A copy of your Mansfield University Academic Record
E. A copy of your Career Research Project (PSY 4490)

F. 
Your current professional résumé or CV (PSY 1151, 4490)

G. A cover letter appropriate for sending to a prospective employer, graduate program, or both (Revised in PSY 4490)

H. Copy of Strong Vocational Interest Inventory Results (Administered in PSY 2201)
III.
Writing Abilities: A topic paper or library research paper that represents your best writing and conceptualizing skills. You may include more than one if papers represent different skills or abilities.  May come from any class but must include at least one paper from a psychology class.

IV.
Critical Thinking Abilities: Assignments or projects that demonstrate problem-solving abilities, critical thinking, analysis, etc. Examples include designed treatment plans, experimental designs, ethics case analyses, position papers, etc. May come from any course at Mansfield University but must include at least one paper from a psychology course.

V.
Research Skills: A copy of a survey you developed, research proposal, experimental write-up, research symposium paper or poster presentation, etc. May come from any course but must include at least one paper from a psychology course.

VI.
Applied Experience: Internship experience (PSY 4495), Research Apprenticeship (PSY 4496), Independent Study (PSY 4497), Alternate Capstone Experience, or Honors project: A copy of the final written report from your research or experience.

VII.
University/Community Contributions: A summary of your contributions to the university and larger community, including organizations, clubs, social service projects, committees, and service to the department. Write a fairly detailed summary in reverse chronological order, expanding on your résumé information.

VIII.
Miscellaneous:  Other important academic accomplishments such as creative writing samples, telephone survey (Public Mind Survey), artistic projects, theater review, etc.

IX.
Awards & Honors: Certificates of general knowledge (PSY 4490 Exit Exam), attendance, outstanding scholarship, extra-curricular activities, athletic or social contributions, and so forth.
Reference: Halonen, J. S. et al. (2002). Undergraduate Psychology Major Learning Goals and Outcomes. Report of the Task Force on Undergraduate Psychology Major Competencies. American Psychological Association Board of Educational Affairs. Retrieved December 11, 2002, from http://www.apa.org/ed/pcue/taskforcereport2.pdf
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(SAMPLE)

Jan Smith Portfolio – 2007

Table of Contents

I.
Foreword to the Portfolio

II.
Goal Statements and Career Planning



Personal Strategic Plan



Senior-Year Goal Statement



First-Year Goal Statement



Mansfield University Academic Record



Career Research Project



Résumé 

III.
Writing Abilities


“A Biography of Elaine Hatfield”, PSY 4490, Senior Seminar



“Obsessive-Compulsive Disorder:  Etiology and Treatment”, PSY 3391, Psychological Disorders

IV.
Critical Thinking Abilities


“Ethics Case Analysis”, PSY 4490, Senior Seminar



“The Right to Die: A Critical Analysis”, PHL 2250, Medical Ethics

V.
Research Skills


“Paranormal Phenomena”, PSY 2201, Psychological Assessment



“The Relationship of Locus of Control and Individuality”, PSY 4430, Theories of Personality

VI.
Applied Experience


“Final Report Internship Experience – Northern Tier Youth Services”, PSY 4495

VII.
University/Community Contributions


Summary of activities & contributions



Newspaper clipping – ABATE Christmas party

VIII.
Miscellaneous


Psychology Research Symposium Program – April 25, 2007



“The Public Mind”, PSY 2203, Telephone Survey



“Dark Horse”, ENG 3315, Creative Writing

IX.
Awards and Honors


General Knowledge certificate



Psi Chi membership certificate



Outstanding Social Service certificate – Alpha Beta Delta



Perfect Attendance certificate – PSY 4430

Psychology Portfolio

SAMPLE

University/Community Service Summary

University Service


Club and Organizations Membership:

2004 – 2006
Psychology Club: served as member of program committee; participated in various fund raising activities; represented club at Psychology Department meetings.


2004 – 2006
Equestrian Club: participated in organized rides and fund-raising.


2003 – 2005
Alpha Beta Delta Sorority: participated in Red Cross Blood Drive; organized activities, participated in fund-raisers, chaired committee for recruiting new pledges.


Honor Societies:

2004 – 2006
Psi Chi National Psychology Honor Society


2003 – 2005
Lambda Sigma Sophomore Honor Society


2003 – 2006
Honors Program


Leadership:

2004 – 2006
Secretary, Psi Chi Honor Society


2003 – 2005
Student Representative, Psychology Club


2003 – 2005
Student Government Association Representative


2003 – 2004
Chair, Committee for New Pledge Orientation, Alpha Beta Delta

Community Service

2004 – 2006
Tioga County Women’s Coalition Advocate (56 hours training; 117 volunteer service hours)


2000 – 2006
ABATE member, treasurer; Tioga County, PA


1998 – 1999
Special Olympics Volunteer; Mansfield, PA


1996 – 1999
Youth Leader; Community Methodist Church, Whaletone, PA

PSY 4490 Senior Seminar:  Goals Statement Form – Senior Year

INSTRUCTIONS:  Use this sheet to record your current career and personal goals.  Begin with your goal for employment following Mansfield (and graduate study, if necessary).  Then work backwards chronologically.  Indicate goals for each year, including the present term.  BE AS SPECIFIC AS POSSIBLE!
	1.  Your Name:
	____________________________________________________________________

	2.  Your Advisor:
	____________________________________________________________________

	3.  Department Concentration:
	Psychology
	Human Resource Management

	4.  When do you intend to graduate:
	May
	August
	December
	20_____

	5.  Which are you planning to do/have done?
	Internship
	Independent Study
	Research Apprenticeship

	6.  When do you plan to do it/have done it?
	Spring
	Summer
	Fall
	20_____

	7.  Specialization within Psychology:
	___________________________________________________

(e.g., clinical, counseling, child, social, experimental, industrial/organizational)

	8.  Preferred Employment Setting:
	___________________________________________________

(e.g., mental health center, federal/state agency, business, university)

	9.  Goals for Senior Year:
	A._________________________________________________

B._________________________________________________



	10.  Goals by M.U. Graduation:
	A._________________________________________________

B._________________________________________________



	11.  Goals 2 years after Graduation:
	A._________________________________________________

B._________________________________________________



	12.  Goals 4 years after Graduation:
	A._________________________________________________

B._________________________________________________



	13.  Goals 6 years after Graduation:
	A._________________________________________________

B._________________________________________________



	Date Filed:______________________
	


Form Revised 8/00

PSYCHOLOGY DEPARTMENT PORTFOLIO EVALUATION SHEET (Page 2)

	Area Evaluated
	Tailored Comments

	Basic Standards
	

	All Psychology Papers Signed-Off on Cover
	

	Each Writing Section Has At Least One Psychology Paper
	

	All Assignments in Portfolio have been Revised
	

	Cover and Side Label Present & Readable
	

	Presentation and Appearance
	

	Comments on table of contents, section dividers and organization, and overall professional appearance of the Portfolio
	

	Overall Format
	

	Comments on contents
	

	Foreword to the Portfolio


	

	Section 1: Effectiveness (Goals/Career Planning)
	

	Strategic Plan: Values, Mission, Vision, Goals
	

	Resume or CV (Professional Display)
	

	Academic Record  / 1st Year and Senior Goal Statement (Present & Neatly Displayed)
	

	Sample Cover Letter & Career Research Project

(Present & Neatly Displayed)
	

	Section 2:  Writing Abilities:   

Appropriate Psychology Paper/Neatly Displayed/ Corrected/Signed-ff
	

	Section 3:  Critical Thinking Abilities   

Appropriate Psychology Paper/Neatly Displayed/ Corrected/Signed-Off 
	

	Section 4:  Research Skills   

Appropriate Psychology Paper/Neatly Displayed/ Corrected/Signed-Off
	

	Section 5:  Applied Experience   

Appropriate Materials /Neatly Displayed/ Corrected/Signed-Off (if a paper)
	

	Section 6:  University/Community Service   

Appropriate Materials/Neatly Displayed/
	

	Section 7:  Miscellaneous   

Appropriate Materials/Neatly Displayed
	

	Section 8:  Awards & Honors   

Appropriate Materials /Neatly Displayed
	

	Overall Technical Presentation
	

	Additional Comments & Notations on Back Side



Psychology Portfolio Evaluation Sheet (Page 1 of 2. Page 2 contains comments)

Student Name: __________________   Date: _________    Reviewer____________________

	Area Evaluated
	Rating

	Basic Standards
	Present (Yes)
	
	Absent (No)

	All Psychology Papers Signed-Off on Cover
	
	
	

	Each Writing Section Has At Least One Psychology Paper
	
	
	

	All Assignments in Portfolio have been Revised
	
	
	

	All Work Professionally Typed
	
	
	

	Cover and Side Label Present & Readable
	
	
	

	Presentation and Appearance
	Excellent
	Good
	Fair
	Poor
	Comment

	Table of Contents-Clarity/Legibility
	
	
	
	
	

	Section Dividers Clearly Placed/Accessible
	
	
	
	
	

	Overall Organization & Display of Contents
	
	
	
	
	

	Overall Format
	
	
	
	
	

	Technical Presentation
	Excellent
	Good
	Fair
	Poor
	Comment

	Forward to the Portfolio 
	
	
	
	
	

	Section 1: Effectiveness (Goals/Career Planning)
	
	
	
	
	

	Strategic Plan (Values, Mission, Vision, Goals)
	
	
	
	
	

	Resume or CV (Professional Display)
	
	
	
	
	

	Academic Record / 1st Year and Senior Goal Statement (Present & Neatly Displayed)
	
	
	
	
	

	Sample Cover Letter & Career Research Project

(Present & Neatly Displayed)
	
	
	
	
	

	Section 2:  Writing Abilities:   

Appropriate Psychology Paper/Neatly Displayed/ Corrected/Signed-ff
	
	
	
	
	

	Section 3:  Critical Thinking Abilities   

Appropriate Psychology Paper/Neatly Displayed/ Corrected/Signed-Off 
	
	
	
	
	

	Section 4:  Research Skills   

Appropriate Psychology Paper/Neatly Displayed/ Corrected/Signed-Off
	
	
	
	
	

	Section 5:  Applied Experience   

Appropriate Materials /Neatly Displayed/ Corrected/Signed-Off (if a paper)
	
	
	
	
	No Applied Experience Course Yet

	Section 6:  University/Community Service   

Appropriate Materials/Neatly Displayed/
	
	
	
	
	

	Section 7:  Miscellaneous   

Appropriate Materials/Neatly Displayed
	
	
	
	
	

	Section 8: Awards & Honors

Appropriate Materials / Neatly Displayed
	
	
	
	
	

	Overall Technical Presentation
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Department of Psychology: Written Assignment Evaluation Summary

Student:







Date:
	Area Evaluated
	Ratings

	Basic  Format
	Yes
	No
	Comment

	Paper conforms to guidelines given in class
	
	
	

	Double spacing throughout
	
	
	

	One-inch margins all around
	
	
	

	Page numbers in upper right corner
	
	
	

	Page headers follow APA style
	
	
	

	Appropriate 12 pt font size throughout
	
	
	

	Title page with correct identifying information
	
	
	

	Abstract following APA style
	
	
	

	Format Consistent with APA Style (____ pts.)   
	
	
	

	Technical Effectiveness
	Excellent
	Good
	Fair
	Poor
	NA

	Logical flow and organization of paper
	
	
	
	
	

	Use of section headings and subheadings
	
	
	
	
	

	Sentence structure and grammar
	
	
	
	
	

	Paragraph structure built around thesis sentence
	
	
	
	
	

	Spelling and punctuation
	
	
	
	
	

	Citation of references in the text
	
	
	
	
	

	Documentation of quotations
	
	
	
	
	

	Reference section following APA format
	
	
	
	
	

	Overall Technical Effectiveness (____ pts.)   
	
	
	
	
	

	Scholarship
	
	
	
	
	

	Content of paper addresses the assignment
	
	
	
	
	

	Conclusions and opinions backed by evidence
	
	
	
	
	

	Suitable coverage of the available literature
	
	
	
	
	

	Depth of analysis of topic area
	
	
	
	
	

	Other:
	
	
	
	
	

	Overall Scholarship (____ pts.)   
	
	
	
	
	

	Additional Comments:
	ڤ Paper is suitable for portfolio 
ڤ Paper is not suitable 
ڤ Paper is suitable with revisions 

ڤ Other recommendation:

Overall Score or Grade__________
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