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Student Government Association’s
Committee on Finance
Meeting Minutes
September 3, 2013

I. Call to order @ 11:42
II. Attendance Report: Alex Farley
a. Voting Members: 6
b. Non-voting Members: 4
III. Approval of Minutes: N/A
IV. Chair Report: Jason A. White
a. Welcome back and introductions
b. The COF Emergency Account balance stands at: $580,273.78
c. The COF Capital Account balance stands at: $50,000.00
d. How are we going to handle meeting notifications?
i. Facebook? Outlook email? Both?
ii. Make sure to check for notifications regularly! Notifications will primarily be cancelations.
iii. Email Alex Farley if you can not make a meeting
e. Here are the basic job duties assigned to COF Chair, COF Executive Assistant to the Chair, COF Secretary, and committee members as per the COF Bylaws:
Section 5: Duties of Officers.
A. Chairman:
1. Plan and run meetings in accordance with Robert’s Rules of Order.
2. Vote in case of a tie vote.
3. Enforce the COF By-Laws and COF Policy Manual.
4. Sit on the CCSI Board of Directors.
5. Alert CCSI and organizations of funding decisions. 
6. Record accurate records of current balances with CCSI.
7. Run a treasurers’ workshop during the fall semester and a budget workshop during the spring semester, prior to budget hearings.
8. Oversee all fundraising activities set forth by the Student Government Association.
9. Call an audit on an organization in violation of any COF, SGA, or University policies.
B. Executive Assistant to the Chairman:
1. Work with the Chairman on drafting and sending out all financial memos and notices.
2. Work with the Chairman on planning and running all treasurer and budget workshops.
3. Record attendance and keep records in accordance with the COF attendance policies. 
4. Send out all email notifications pertaining to committee business.
5. ***Added by chair: Will also send out meeting emails and reminders. Work with the chair to keep COF records.
C. Committee Secretary:
1. Record all minutes of regular and special committee meetings.
2. Keep an archive of COF minutes.
3. ***Added by chair: Email meeting minutes to entire committee after each meeting. Work with SGA Secretary on SGA/COF record keeping.
Section 6: Duties of Members.
A. Attend meetings and follow the attendance policy.
B. Actively participate in civil discussion.
C. Vote, even if it is an abstention.
D. Maintain confidentiality of COF meetings and deliberations.
E. All COF members are required to serve on at least one subcommittee. 
**(End job duties) The COF Bylaws are going to be revised over the next year. If you would like to have a say in how the COF Bylaws are revised you may make motions at COF meetings, or you may attend the SGA Admin Subcommittee meetings. 
f. Here are the basic committee duties for the 2013/2014 academic year:
i. Audit Committee: Committee needs to meet once a week. Committee Chair needs to keep attendance records and report records weekly to the COF Executive Assistant. Each committee member needs to conduct at least two audits per semester. Audit Committee needs to work with Inventory Committee when conducting audits so that they Inventory Committee may check the organizations’ inventories.
ii. Fundraising Committee: 
**COF needs to decide if they want to keep this committee or have it sent to SGA. Committee needs to meet once a week. Committee Chair needs to keep attendance records and report records weekly to the COF Executive Assistant. If staying in COF, conduct at least two fundraisers per semester. Recommend working with the SGA Programming committee.
1. Move to cut Fundraising Committee from COF and move the responsibilities to SGA: Molly Maroney
2. 2nd: Colton Long
3. In favor: 6
a. Passes
iii. Inventory Committee: Committee needs to meet once a week. Committee Chair needs to keep attendance records and report records weekly to the COF Executive Assistant. The Inventory Committee will be checking inventories with inventory records while working with the Audit Committee on audits.
iv. Training Task Force: 
**COF needs to decide if they want to keep this task force.
V. Committee Reports
a. Audit Committee: Amani Khabeer
b. Fundraising Committee: Rebecca Adams 
c. Inventory Committee Olivia Lopes
d. Training Task Force: Travis Hume
VI. Old Business
a. N/A
VII. New Business
a. Robert’s Rules of Order Exercise
b. Subcommittee Breakout: 
i. Break up into subcommittees. Go over subcommittee duties. Decide subcommittee meeting places, dates, and times and assign duties to members. Committee Chairs report meeting places, dates, and times and assigned duties to Executive Assistant.
VIII. Announcements
IX. Advisor Comments
a. Great job everybody!
X. Public Comments
a. Encourage people to be a part of the Committee. Bring a friend! Talk to people in Manser!
XI. Adjournment
a. MTA: Alex Farley
b. 2nd: Colton Long
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